
 

 
 

 
Property Manager 
Roles and Responsibilities 

 

Property Manager, Commercial – Avison Young 

Send inquires to Anne Sparks  anne.sparks@avisonyoung.com 

Avison Young is a global commercial real estate service firm looking for a dynamic individual to run several 

properties in Chapel Hill, NC. 

LOCATION: Chapel Hill, NC 

SUPPORT:  Property Administrator, Mobile Engineers  

OBJECTIVE: 

The Chapel Hill Property Manager reports to the Director of North Carolina REMS and is responsible for the overall 

management and maintenance for their assigned assets including Class-A Office and Commercial Associations.  The 

Property Manager is responsible for all financial aspects of the portfolio, assuring that all income due to owner is 

collected in a timely manner, and that expenses are controlled in line with ownership objectives meeting or exceeding 

NOI goals.  Relationship building with all tenants to quickly solve tenant problems that may arise and managing tenant 

satisfaction in efforts to ensure a high level of tenant retention.          

QUALIFICATIONS: 

◼ Bachelor’s Degree, preferably in business, real estate, or finance  

◼ Candidate will possess four to seven years related experience 

◼ Strong understanding of financial terms and principals and have the ability to analyze and conduct complex 

financial and business decisions 

◼ Preferable Yardi and Kardin accounting software experience 

◼ Ability to effectively resolve situations or complaints from tenants, employees, or management 

◼ Proficient in Microsoft Word and Excel 

◼ Ability to express ideas clearly in written and verbal communications, with the capability to create complex 

financial and business-related documents 

◼ Strong organizational skills and detail oriented 

◼ Proven record of providing excellent internal and external customer service 

 

 


